
V1 form to HR 
(payroll only)

Revision 
or ext to 
HR

V3 form to HR

* TLPD, travel, car, travel per diem, lodging, shipping, medical insurance, shuttle, etc.
** Administrative costs allowed (visa, Fed Ex, phone calls to visitor, etc.)

Timelines on these activities vary by div/prog.
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THE VISITOR PROCESS

Temp Liv per diem 
form to Travel

Med ins info to HR
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V1              
(Payroll +)

Orientation Info to 
visitorV1 form to HR & 

Travel (payroll & 
other expenses)

Visitor Process Matrix


